Instructions for embedding your financial statement

1) Select the document you want to upload.
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2) Select the “Publish” tab at the top right.
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4) In order to see the document, you must ensure that it is “public”.

I”

To do so, select the “access level” option.

This document is already public.

This document is public. It is currently available to users who search DocumentCloud's
catalog and will be visible to the public when you embed it on your website. Change the
access level.

5) Make it public and save.

outed by Uavid MCKie, avid WCKie s hesearch Methods = jan

Access Level 1 Document

© Public Access
A noy [a]

@ Private Access
Only people with explicit permission {(via collaboration) hawve access.

@ Private to David McKie's Research Methods

Only the people in your organization have access. (No freelancers.)

Close | save

6) Selecting the “Save” tab, will return you to DocumentCloud’s main
menu, obliging you to select the “Publish” tab once more, and
then the “Embed Document Viewer” option.

7) Select the “Next” tab to “Step Two: Configure the Document
Viewer”

8) In Step two, you'll have to configure the document. Make sure
that the “Document viewer size” is a “Fixed Size”. You can make
the width 460 px, the height 600. Uncheck the box to the left of
the “Show the sidebar” option. Leave the check marks in the
boxes next to the remaining two options, and select the “Next”
tab if they aren’t already there. Select the “Next” tab, taking you
to step three.
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9) Highlight and copy the embed code.

Q AccoUnT: 5131-david-mckie

Step Three: Copy and Paste the Embed Code Step 3 of 3

Add this HTML to your site o create a document viewer. Remove line breaks

ewer-18g7875-2813-md-amp-a" class="DV-contalner™»</div>
iewer/ L "

th: 4&@,

height: &ea,

sidebar: false,

container: "#0V-viewer-1887875-
1)

<fscript>

|

You can find plenty of examples of embedded documents on our list of featured reglorting.

10) Go to the WordPress dashboard, select the “Text view”, and
paste the code in the spot where you want the document to
appear on the page. Make sure you select business assignment
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category.

DocumentClioud test Tor BlackBerry annual repc

Permalink: http://www.davidmckie.com/documentcloud-...-annual-report/| Edit

View Post Get Shortlink

Q) Add Media Visual  Text

b | i | link || b-guote |[del| ins | img| ul || ol || li ||code | more || close tags

fullscreen

The following is BlackBerry's annual report that I have annotated.
To make it easier to read, you can go from one annotation to the
next by selecting the "Notes" tab at the top.

<div id="DV-viewer-1887075-2813-md-amp-a" class="DV-container">
</div>
<script
src="//s3.amazonaws.com/s3.documentcloud.org/viewer/loader.js">
</script>
<script>»
DV.load("//www.documentcloud.org/documents,/1807875-2013-md-amp-
a.js", 1
width: 468,
height: 668,
sidebar: false,
container: "#DV-viewer-1887875-2813-md-amp-a"
1)
</script>
<noscript>
<a href="http://s3.documentcloud.org/documents/1087675,/2013-md-
amp-a.pdf">2013 MD&amp;a (PDF)</a>
<br />
<a href="http://s3.documentcloud.org/documents/1087675,/2013-md-
amp-a.txt">2013 MD&amp;a (Text)</a>
</noscript>

11)

the document in the WordPress “Visual” display. To see the

Select the “Update” tab to the right. NOTE: You won’t see


McKied
Rectangle


result, you’ll have to “preview” the page.
Share / Save [} v =

The following is BlackBerry’s annual report that | have annotated. To make it easier to
read, you can go from one annotation to the next by selecting the “Notes” tab at the top.

DOCUMENT | PAGES | MNOTES Zoom o

RESEARCH IN MOTION LIMITED

MANAGEMENT'S DISCUSSION AND ANALYSIS OF FINANCIAL CONIITION AND RESULTS OF DPERATIONS
L YEAR EXDED MARCH Z, 2003

March 28, 2003

The Tollowing Manapensent s Discussion and Amalysis of Financial Condition and Results of Operations (CMIDRA™) should be nead
topether with ihe aadibed consolidaled financial statements and the accompanying potes (the “Consolidated Financial Statements™) of
Research In Maotson Linited (e “Company ™) for the fiscal vear ended March 2, 200 3. The Comsolidated Financial Statements ane
presented in U S, dolllars and have been prepared in sccordance with United States gemerally sccepted sccounting principles (<18,
GAAFT) All financial informatson in ths MDEA is presented in LS, dolbars, usless oberaase mdicased.

The Company has prepaned this MD&A with reference to Natiomal festrumend 51-102 “Continuous Disclosure Obligations™ of the
Canadian Securtics Admimmstrators. Under the USCanada Multjusisdsctional Disclosuse System, (e Company is permitiod 1o
prepane this MD&A in scoordance with the dischosure reguiremsents of Canada, which are different from those of the Unised States,
This MINCA provides information For the fiscal year ended Manch 2. 303 and up wo and including March 28, 2003,

Additional information about the Conpany, incleding the Company™s Ansaal Information Form, which is included in the Company™s
Anmual Repon on Forma $0-F, can be Tound on SEDAR a1 woww sedarcom amd oa the ULS, Secuntees and Exchange Commisason s
(TBECT) website 1 www sec.gav.

Coutionary Note Regarding Forward:Looking Statements

Thas MIMNCA contains forward-looking statoments within the meaning of contain securiies Lows, nclading under the ULS, Privabe
Securities Litigstion Reform At of 1995 and spplicable Canadiss socuritics bws, incliding smements relsting o

*  the Company’s expectations regarding new product initiatives and timing, including the BlackBerry 10 platform and BlackBerry
110 smartphones:

*  the Company’s plans and expectations regarding mew serviee offermps. and sssumptions reganding its service revenoe model;
*  the Company's plans, strategies and objectives, and the anticipated oppostunities and challenges in fiscal 2004;

*  aniicipaied demand for, and ibe Company”s plans and expectations relating io. programs s deive sell-ihrough of the Company's
BlxkBerry 7 smariphones and BlackBerry PlayBook mablels;

+  the Company's expectations reganding financial results for the et quarer of fscal 2014:
*  the Company’s expectations with respect to the sullicency of 118 inanceal resomod;

=+ the Company’s ongoing efforts to streamling its operstions and it expectations relating 1o the henefits of its Coat Optimization
amdl Resource EMiciency (SCORE™) program and semilar sirasegies:

*  the Company”s plans and expectations regarding marketing and promational programs;

12) For your perusal, | have uploaded this test document to the
business assignment page. Note how the “Notes” tab allows
readers to scroll through the annotations, allowing them to read
your value-added analysis. These annotations ARE A



REQUIREMENT TO FOR THE ASSIGNMENT, because I'll be reading
them to determine your understanding of the material you’ve
chosen to highlight.

13) Once you’ve embedded the document, you can keep going
with the rest of the story.

14) In the next tutorial, I’ll quickly show you how to create a
graph in Excel, which can be converted to a jpg and also uploaded
to the website. You may choose to use another option for
displaying graphs such as Infogr.am, which is easy to figure out. It
took me a few minutes. | was able to upload the company’s net
income figures by copying the embed code. For those who need
it, | will also put together a quick infogr.am tutorial. But for now,
just focus on DocumentCloud.

15) Please make sure you test out tutorial to ensure that you
don’t have any last-minute, technical problems.
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